
 

 
 
Lead Workshop Technician 
 
Working Hours:        5 days a week, Tuesday – Saturday, 9.30 - 6.00pm 
Salary:              £27,000  
Start Date:             Tuesday 26th July 2022 
 

Blackhorse Workshop is an open access public workshop, providing access to tools and 
machinery for both professionals working in the creative industries, and hobbyists keen to 
develop their making skills. Specialising in wood and metal equipment, we also run courses, 
training programmes for young people and other community groups and deliver special one-off 
cultural projects.  As a social enterprise, any money we make goes back into the organisation, 
supporting people to make a living doing what they love, sharing the benefits of making and 
bringing people together.  

The machine room, metalwork area and bench space are at the heart of Blackhorse Workshop, 
and this new technical role will make sure that these are safe, well maintained and suitable for 
both amateur and professional makers. Just as importantly, you will be key in creating a friendly 
and efficient atmosphere in the Workshop, welcoming people new to making and supporting 
those running a business from the Workshop. You will be part of a small staff team and a large 
community of makers, supported by a Junior Technician, and reporting to our Senior Founding 
Technician. 
 
About You: 
 
-  3 years of experience working as a technician or in a wood or metal workshop, educational, 
industrial or fabrication context 

-  a technical qualification in wood or metalwork 

-  Good awareness of Health and Safety 

 - Positive and enthusiastic with the ability to both work on your own and collaboratively   

 - Personable, with ability to deal calmly and confidently with the public and confidence in 
communicating to a range of different people 

Role & Responsibilities: 
 
Equipment and Machinery: 
- Ensure all machines and power tools are fit for purpose, undertaking or arranging repairs 

as necessary (wood & metalwork machinery)  
- Ensure all workshop machinery is maintained and serviced regularly, with necessary 

documentation 
- Oversee Workshop Maintenance & Machinery Replacement budgets 



- Maintain a list of likely replacement dates for machines or major machine parts 
- Maintain list of replacement value of machinery for insurance purposes 
- Flag any additional or replacement machines required and research and advise 

implementation 
- Review layout of machines and usage and suggest and implement improvements 
- Ensure that equipment and tools are clearly signposted and easily accessible 
 
Manage workshop systems 
- Use Maintain X software to document workshop maintenance systems and procedures 
- Dust and waste management 

 
Health & Safety: 
- Book annual health & safety servicing, including LEV, wood burner, BOC gas and regulator 

check 
- Manage COSHH storage cabinets  
- Ensure Health & safety policies and risk assessments are kept up to date in line with HSE 

guidance 
- Ensure correct PPE is available in workshop 
- Schedule and carry out annual PAT testing of workshop and members equipment 
- Annual review of general workshop and machinery risk assessments  
- Ensure signage in workshop is up to date & visible 
- Manage Hazard Log book, and document and act upon any accident log-book accidents 

 
Building Maintenance:  

- Fix and repair any building maintenance issues or source relevant contractors 
- Maintain in good order the outdoor covered and working area  
- Book annual maintenance servicing  
- Ensure all CCTV cameras are working correctly and monitored 
- Manage Fire Safety for the premises: weekly fire alarm tests, monthly emergency lighting 

and evacuation procedures  

 
Members:  
 -      Ensure members employ safe working practices to achieve their making ambitions, and use  

suitable equipment in a safe manner 
 -      Welcome members to the space and support their set up 
- Prepare spaces and equipment for eve classes and inductions 
- Manage bench allocation and rentable storage areas 
- Input into induction content and delivery as required 

 
Staffing:  
- Management of Junior Technician 

 

 How to Apply:  

To apply, please email harriet@blackhorseworkshop.co.uk with your CV and cover letter in a 
written or recorded format by Friday 17th June. 

Interviews will be held on Tuesday 21st June. We encourage applications from all sections of the 
community and in particular those from diverse and under represented backgrounds. 


